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1 Postponed date is for any weather related or other postponements from the original 
scheduled date.

2 Public bid opening must be at least two weeks after the Pre-Bid meeting or the date the SFA 
provides answers to FSMC questions, whichever date is later. Take into account the 
postposed Pre-Bid Meeting date when setting the original public bid opening date.
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Signed Sponsor to Sponsor Agreements
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Standard Terms and Conditions

currently operates
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7. Renewal Assumptions

A. Assumptions: Financial terms of the Agreement are based upon existing conditions and the following
assumptions.  If there is a material change in conditions, including, without limitations, changes to the
following assumptions, this contract (1) may be terminated at the end of the current term or (2) continue
under the same terms as written if the material change is outlined in Section Q and approval is granted by
DFN, whichever is mutually agreed upon.

The distinction between a minor change and a material change cannot be qualified for every action
undertaken in the CN programs.  However, at a minimum, a change is material when, had the new term been
in the solicitation and original contract, it could have affected how the bidder and other competitors
responded to the RFP.

Services or features contingent on multi-year contracts are not allowable, for example equipment installation
may not be stipulated for contract renewal years.

1. The SFA reserves the right to expand the federal CN programs in order to provide availability of food
resources to children and students that can be served through these programs so long as both parties are in
agreement and prior approval is obtained by DFN.

2. The SFA’s policies, practices, and service requirements shall remain materially consistent throughout the
contract term and any subsequent contract renewals.

The term materially consistent shall mean that a change does not (1) materially increase FSMC’s cost of
providing management service or (2) materially decrease the net revenue derived from the food service
operations.

3. Legislation, regulations, and reimbursement rates that create changes in the CN program shall be
enforced on their effective date.

4. Usable commodities of adequate quality and variety required for the menu cycle, valued at an amount as
set forth by USDA per pattern meal for the contract year will continue to be available.
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 SFA:

Food: FSMC SFA N/A

Food Purchases

Commodity Processing Charges

Processing and Payment Invoices

Labor for Employees: FSMC SFA N/A

Fringe Benefits and Insurance

Payroll Taxes

Preparation and Processing Payroll

Retirement

Salaries/Wages

Unemployment Compensation

Workers Compensation

China/Silverware/Glassware: FSMC SFA N/A

Initial Inventory

Replacement During Operation

Telephone: FSMC SFA N/A

Local

Long Distance

Trash Removal: FSMC SFA N/A

From Kitchen

From Dining Area

From Premises

Equipment Replacement: FSMC SFA N/A

     Expendable

     Non-expendable

Equipment Repair: FSMC SFA N/A

Kitchen Equipment
*Vehicle Maintenance

*Storage Costs: FSMC SFA N/A
Food

Supplies

*Employee Recruitment: FSMC SFA N/A
Initial

Replacement

*Product and Public Liability: FSMC SFA N/A
Equipment

Insurance

SNP

The SFA has deemed the following cost responsibility schedule to be a necessary part of this bid specification.  Costs that are 
not provided for under the standard contract terms and conditions, but are necessary for the effective on-site operation of the 
food service program and are directly incurred for the SFA’s operation, must be assigned by the SFA prior to the bid opening 
and designated below:

The items listed below with an asterisk (*) are direct cost items that may or may not apply to each SFA.  At local discretion, 
based upon actual practice and need, the SFA should assign cost responsibility for those items applicable to their operation or 
designate them as not applicable (N/A).
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Cost Responsibility Detail Sheet for SFA:

*Taxes: FSMC SFA N/A
Sales

Other

Other Expenses: FSMC SFA N/A
*Car/Truck Rental (include explanation in RFP)

Cleaning/Janitorial Supplies
*Courier Services (i.e., bank deposits, school deliveries)

Laundry
*License Fees

*Linens
*Office Supplies

*Paper/Disposable Supplies

Pest Control
*Printing

*Promotional Materials

*Tickets/Tokens

Uniforms
Indirect Costs: FSMC SFA N/A

Utilities 

Indirect Labor

Other:  add other expenses charged to the food service account.
Overhead expenses incurred by the FSMC FSMC SFA N/A

Cleaning Responsibilities: FSMC SFA N/A

Cafeteria Walls

Daily Routine Cleaning of Dining Tables and Chairs

Dining Room Floors

Duct Work

Exhaust Fans

Food Preparation Areas (include equipment)

Grease Filters

Grease Traps

Hoods

Kitchen Floors

Kitchen Walls

Light Fixtures

Periodic Waxing and Buffing of Dining Room Floors

Restrooms for Food Service Employees

Serving Areas

Thorough Cleaning of Dining Room Tables and Chairs

Windows

Window Coverings
Other:

Attachment 2
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Contract Begin DateSFA :
FSMC: Contract End Date 6/30/202

Days of Service

Total "In-School" Revenue

Section 1 - Actual "In-School" Revenue

To be completed by SFA  (include SSO Reimbursements, if applicable)

SNP
Projected Operating Costs

MEALS RATES REVENUE

Paid
Reduced Price
Adult Paid
A la Carte Sales

Special Milk
Vending Machine Sales

Subtotal Lunches

Subtotal Other

Elementary Paid
Elementary Tiered Paid
Elementary Reduced Price
Middle Paid
Middle Tiered Paid
Middle Reduced Price
Secondary Paid
Secondary Tiered Paid
Secondary Reduced Price
Adult Paid
A la Carte Sales

Subtotal Snacks/Supplements

Elementary Paid
Elementary Tiered Paid
Elementary Reduced Price
Middle Paid
Middle Tiered Paid
Middle Reduced Price
Secondary Paid
Secondary Tiered Paid
Secondary Reduced Price
Adult Paid
A la Carte Sales

Subtotal Breakfasts

SNACKS/SUPPLEMENTS:

LUNCHES:

BREAKFASTS:

OTHER:

2024-2025 School Year Attachment CR3 - Partipating Sites
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Total Federal Reimbursement

Contract Begin Date

SNP Cost Reimbursable

SFA Name:

Section 2 - Federal Reimbursements

To be completed by SFA  (include SSO Reimbursements, if applicable)

MEALS RATES Reimbursements

Free
Free, Severe Need
Reduced
Reduced, Severe Need
Paid

Free

Subtotal High Rate Lunches

Subtotal Snacks/Supplements

Subtotal Low Rate Lunches

Subtotal Breakfasts

Free

Free

Lunches

BREAKFASTS:

HIGH RATE LUNCHES:

LOW RATE LUNCHES:

SNACKS/SUPPLEMENTS:

SPECIAL MILK:
Paid

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites
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MEALS RATES Reimbursements

Free
Free, Severe Need
Reduced
Reduced, Severe Need
Paid

Free
Reduced
Paid
Additional amount for Lunch if Breakfast participation <=20%
Additional amount for Lunch if Breakfast participation >20%

Other Income: Catering ( )
Other Income:  Sponsor to Sponsor Agreements
Interest Income

otal "In-School Revenue"
Total All Reimbursements
Total Other Income

Commodity Usage @

Total Revenue

Subtotal Lunches

Subtotal Breakfasts

Section 4 - Other Income

To be completed by SFA 

Total Other Income
Revenue Summary

Total State Reimbursement

SNP Cost Reimbursable

SFA Name: Contract Begin Date

BREAKFASTS:

LUNCHES:

Section 3 - State Reimbursements

To be completed by SFA  (include SSO Reimbursements, if applicable)

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites
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 A la carte revenue
Adult meal revenue

Vending Sales

Meal Equivalents

Reimbursable Meals

Total Meals

TOTAL COST

Direct Labor and Benefits

      SFA Labor Costs (must equal to grand total on Attachment 6)

      SFA Fringe Costs (must equal to grand total on Attachment 7)

Subtotal Labor and Benefits

Indirect Costs (Must Itemize)

Section 6 - SFA Costs

To be completed by SFA (if applicable)

Subtotal Direct Costs

Section 5 - Meal Equivalents

Subtotal Indirect Costs

Subtotal SFA Costs

SNP Cost Reimbursable

SFA Name: Contract Begin Date

Federal reimb. - free, high lunch
Federal reimb. - free, low lunch
Performance Based reimb.
State reimb. - free, lunch
Commodity Usage
Total

A la Carte Meal Equivalents

EXPENSES:

Direct Costs (Must itemize)

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites
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Food Costs-Including Commodities
TOTAL C

   FSMC Labor Costs (must equal grand total on Attachment 4
   FSMC Fringe Costs (must equal grand total on Attachment 5

Subtotal Food Costs
Less: Commodity Usage

Commodity Delivery Charge

Direct Labor and Benefits

Subtotal Labor and Benefits

   Accounting
   Background Checks, Fingerprinting, and/or Drug Testing

     Car/Truck Rental and/or Mileage
     China, Silverware, Glassware

   Cleaning and Janitorial Supplies
   Computer and Technology

     Courier Services (Air & Ground)
   Dues/Subscriptions

     Employee Meals
     Employee Recruitment and Advertising
     Equipment Depreciation/Rental/Buy Back Investment

   Equipment Maintenance
   Equipment Repairs
   Equipment Replacement - Expendable

     Freight and Delivery Charges
     Insurance (Liability, Workman's Compensation, Vehicle, etc.)
     Licenses and/or Permits

   Office Supplies and Printing
   Paper Products and Disposable Supplies

     Payroll Processing
     Performance Bond

   POS Systems, Support and Service
   Postage

     Promotional Materials (Program Specific)
     Smallware/Replacement Wares

Direct Costs

Section 7 - FSMC Costs
To be completed by FSMC

Enter the amounts of food and milk purchased and received.  Include the Commodity
Distribution Assessment Fee, Commodity Value and Bonus Commodity Value
(Do not include rebates, discounts and credits)

SNP Cost Reimbursable

SFA Name: Contract Begin Date

EXPENSES:

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites
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     Staff Training and Certification
Storage Costs (Food and/or supplies)

axes (sales and other)
   Telephone, including Mobile and Internet
   Tickets, tokens
   Trash Removal and Pest Control

 Uniforms, Linens, and Laundry
 Vending Rental

     Wellness Programs and materials

flat fee
per-meal fee

Subtotal Management Fee

Section 7 - FSMC Costs (continued)

Other Costs included in the RFP (Section Q) required of the FSMC by the SFA (Must Itemize)

Subtotal Other Costs

Administrative F e

Billed Over Fees charged on the basis of:

Billed Over Fees charged on the basis of:

SNP Cost Reimbursable

SFA Name: Contract Begin Date

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites
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SNP Cost Reimbursable

SUMMARY

School Nutrition Program - Profit or (Loss)

Section 7 - FSMC Costs (continued)

Subtotal FSMC Costs

Less Rebates, Discounts and Applicable Credits (Enter as a negative number)

Total Revenue
SFA Costs
Total FSMC Costs

Section 8 - Contract Summary

SFA Name: Contract Begin Date

Projected Operating Costs

2024-2025 School Year Attachment CR3 - Partipating Sites

Revised  November 7, 2023



Site Name  Position  Hourly Rate Daily Hours # of Days Paid  Total Wages 

Sub Total:

Enter on

Labor
Labor to be completed by  for  Staff

Worksheet must accurately reflect any and all employees employed by the

:

SFA:

Attachment 4 Detail

Revised November 15, 2022



Summary of FSMC Labor
Enter the subtotals from the FSMC Labor Worksheets.

:

Subtotal Page 1

Subtotal Page 2

Subtotal Page 3

Subtotal Page 4

Subtotal Page 5

Subtotal Page 6

Subtotal Page 7

Subtotal Page 8

Subtotal Page 9

Subtotal Page 10

Subtotal Page 11

Subtotal Page 12

Subtotal Page 13

Subtotal Page 14

Subtotal Page 15

Subtotal Page 16

Subtotal Page 17

Subtotal Page 18

Subtotal Page 19

Subtotal Page 20

Attachment 4 Summary
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Total Fringe Benefits

Sub Total

Enter on Summary 

PLACE AN X IN THE APPROPRIATE BOXES

Benefits
Fringe Benefits to be completed by  for Staff

Worksheet must accurately reflect any and all employees employed by the .

SFA:
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Summary of FSMC
Enter the subtotals from the FSMC  Worksheets.

:

Subtotal Page 1

Subtotal Page 2

Subtotal Page 3

Subtotal Page 4

Subtotal Page 5

Subtotal Page 6

Subtotal Page 7

Subtotal Page 8

Subtotal Page 9

Subtotal Page 10

Subtotal Page 11

Subtotal Page 12

Subtotal Page 13

Subtotal Page 14

Subtotal Page 15

Subtotal Page 16

Subtotal Page 17

Subtotal Page 18

Subtotal Page 19

Subtotal Page 20

Attachment 5 Summary
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SFA:

Site Name  Position  Hourly Rate Daily Hours # of Days Paid  Total Wages 

Sub Total:

Enter on Summary of SFA Labor Benefits

SFA Labor
Labor to be completed by SFA for SFA Staff

Worksheet must accurately reflect any and all employees employed by the SFA

Attachment 6 Detail
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SFA:

Site Name  Position  Hourly Rate Daily Hours # of Days Paid  Total Wages 

Sub Total:

Enter on Summary of SFA Labor Benefits

SFA Labor
Labor to be completed by SFA for SFA Staff

Worksheet must accurately reflect any and all employees employed by the SFA
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Summary of
Enter the subtotals from the  Worksheets.

Subtotal Page 1

Subtotal Page 2

Subtotal Page 3

Subtotal Page 4

Subtotal Page 5

Subtotal Page 6

Subtotal Page 7

Subtotal Page 8

Subtotal Page 9

Subtotal Page 10

Subtotal Page 11

Subtotal Page 12

Subtotal Page 13

Subtotal Page 14

Subtotal Page 15

Subtotal Page 16

Subtotal Page 17

Subtotal Page 18

Subtotal Page 19

Subtotal Page 20

Attachment 6 Summary

Revised December 29, 2020
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Total Fringe Benefits

Sub Total

Enter on Summary 
of SFA Fringe

PLACE AN X IN THE APPROPRIATE BOXES

SFA Benefits
Fringe Benefits to be completed by SFA for SFA Staff

Worksheet must accurately reflect any and all employees employed by the SFA.
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Total Fringe Benefits

Sub Total

Enter on Summary 
of SFA Fringe

PLACE AN X IN THE APPROPRIATE BOXES

SFA Benefits
Fringe Benefits to be completed by SFA for SFA Staff

Worksheet must accurately reflect any and all employees employed by the SFA.
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Summary of

:

Enter the subtotals from the  Worksheets.

Subtotal Page 1

Subtotal Page 2

Subtotal Page 3

Subtotal Page 4

Subtotal Page 5

Subtotal Page 6

Subtotal Page 7

Subtotal Page 8

Subtotal Page 9

Subtotal Page 10

Subtotal Page 11

Subtotal Page 12

Subtotal Page 13

Subtotal Page 14

Subtotal Page 15

Subtotal Page 16

Subtotal Page 17

Subtotal Page 18

Subtotal Page 19

Subtotal Page 20

:

Attachment 7 Summary

Revised November 15, 2022
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Methodology of Administrative Fees

SFA: FSMC:

This methodology applies to the initial year contract and any optional renewal years

Attachment 9

Revised December 29, 2020



SFA: FSMC:

Equipment Proposals: Section 14.J of the Request for Proposal

To be completed by the SFA:

To be completd by FSMC:
The FSMC must specify the equipment it proposes.

Total Investment Proposed

Equipment Proposals and Payment Terms/Method

Equipment Cost

Attachment 11

Revised November 15, 2022



Payment Terms/Method - Incentives: Section 17.C of the Request for Proposal

To be completed by the SFA:

A prompt payment is one that is received  within days of the invoice date

To be completed by the FSMC:
The FSMC will offer an annual electronic payment credit off of the subsequent invoice after setup of:

Payment Terms/Method - Advance: Section 17.B of the Request for Proposal

To be completed by the SFA:

To be completed by the FSMC:

To be completed by the SFA (after proposal evaluation):

The FSMC is requesting an advance of

Attachment 11

Revised November 15, 2022















Bid Protest Procedures 
 

Procedure 

A bidder or prospective bidder aggrieved in connection with the Request for Proposal (RFP or the 

award of the contract shall cause a written protest to be filed with the District. A bidder is a person 

or organization who has submitted a bid. A prospective bidder is a person or organization who has 

not submitted a bid. Protests relating to the cancellation of the RFP and protests relating to the 

rejection of all bids are not permitted.   

A protest by a prospective bidder must be filed within seven days after the prospective bidder knew 

or should have known of the facts giving rise to the protest. In no event is a prospective bidder 

allowed to submit a protest after bid opening time. A protest by a bidder must be filed within seven 

days of the opening of the bids. (Saturday, Sunday, and legal holidays are not included). Protests not 

filed in a timely basis will not be considered.  

The written protest shall include the name of the protesting bidder or prospective bidder, a detailed 

description of the specific grounds for protest, copies of all supporting documents and the specific 

relief requested. Protests shall be delivered to: Vicki Bendig, Business Administrator, Wattsburg 

Area School District, 10782 Wattsburg Road, Erie, PA  16509. 

 

Contents 

A protest must be in writing and shall state all grounds upon which the protesting party asserts the 

RFP or award was improper. The protestor may submit any documents or information it deems 

relevant. 

 

Consideration 

Upon receipt of the written protest, the District will consider the protest. The District may, within 15 

business days of receipt of the protest, provide any other affected bidders or prospective bidders 

the opportunity to respond in writing to the protest. If the protest is not resolved by mutual 

agreement of the District and the protesting proposer, the Superintendent of the District or 

designee will review the issues and furnish a final and binding written decision to the protesting 

proposer and any other affected proposer(s) within 60 business days of the District’s receipt of the 

protest. If more than one protest is filed, the District’s decision will be provided within 60 business 

days of the District’s receipt of the last protest. If no reply is received from the District during the 

60‐business day period, the protest shall be deemed rejected. 

Within five days of making its decision, the District shall notify all affected parties in writing of its 

determination. The determination shall state the reason for the decision, and if the determination is 

a denial of the protest, inform the protesting party of its right to file an action in the Court of 

Common Pleas of Erie County within fifteen days of the determination mailing date. 

Unless otherwise provided by statute, the burden of proof shall rest with the party protesting the 

proposed District action.  The standard of proof for such proceedings shall be whether the proposed 

District action was clearly erroneous, contrary to competition, arbitrary, or capricious.   

 

Waiver 

Failure to comply with these protest procedures will render a protest waived. 


	1RFP.pdf
	2.pdf
	3.pdf
	4.pdf
	4s.pdf
	5.pdf
	5s.pdf
	6.pdf
	62.pdf
	6s.pdf
	7.pdf
	72.pdf
	7s.pdf
	8.pdf
	9.pdf
	11.pdf
	2024-25 21-day Menus with Milk Choices.pdf
	WASD Bid Protest Procedures 1-25-24.pdf

